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Written English Communication for Overseas Lawyers and In-House Counsel  
 
This course is for small groups (maximum 4) of overseas lawyers who wish to improve their written 
English communication with any number of years of post-qualification experience and a good standard 
of English. The course enables overseas lawyers to draft English legal texts more effectively, to develop 
an understanding of key aspects of English Law as they apply to drafting various documents, to explore 
the relationship between grammar, syntax, style and terminology in producing legal texts and to look 
at some general issues of style. 
 
It comprises 3-5 days (18-30 hours) of seminars conducted on an intensive basis. The course may also 
be held on a semi intensive half-daily basis or online. After each intensive course a support on-line 
service is offered in the form of 1:1 online coaching sessions. Here candidates can report back on the 
application of the knowledge and skills gained on the course and iron out any on-going communication 
or work-related issues that arise. 

 
    Core Topics 

Prior to Day 1: (Online or f2f) meeting to plan personal development goals for the programme 

Seminar 1  

The English 
Legal System 

• Key aspects of English Law 
• The effect of background Law on the drafting of legal documents  
• Common legal terminology in legal documents 
• The legal precepts used in drafting English legal documents like 

opinions, briefing papers, case-notes, memoranda of advice and formal 
correspondence are explored 

 

Seminar 2 
Liability 

• The construction of liability under English law 
• The effect of liability principles on the drafting of legal documents  
• Essential terminology in commercial legal documents 
• By considering some traditionally tricky areas of legal writing for 

overseas lawyers like tone, register, formal/informal distinctions and 
general style, the common pitfalls in drafting legal texts are identified 
and avoided 

 

Seminar 3 
Drafting 
Documents 

• The relationship between contractual and tortious liability 
• The effect of such liability on the drafting of legal documents 
• Essential terminology in corporate/commercial legal documents  
• The meaning and use of key terms 

 

Seminars 4 and 5 • Issues in each delegate’s own area of practice are further explored 
• Advanced proofing and re-writing techniques are applied to a wide 

range of documents 
• Further practice in drafting correspondence is given and work in  
• progress analysed and improved 

1:1 coaching to review learning and stay on track 

 


